




New Tax Return Instructions
PLEASE PRINT USING UPPERCASE 

LETTERS IN BLACK INK
Fields marked with this yellow box come 

pre-filled for your convenience.

Complete this section only if you are no longer doing 
business in the city or if you have a change to your 
mailing address.

Check this box if your gross income for the period is zero.  
This form must be signed and returned even if you do not 
have revenue to report.

If you are amending a prior tax return, check the box, 
complete the appropriate boxes and sign the form.

Only complete Line 1 if you have Use Tax to remit.

Each taxpayer’s registered business activities will 
automatically pre-populate Lines 2 through 4.

Enter the gross income for each business activity.  If you 
file quarterly or annually, combine the gross income for 
3 (quarterly) or 12 (annually) months and enter the sum 
for each business activity.  Do not list the income for each 
month separately.

Numbers for this column will come from the bottom 
row on the back of the return for each business activity.  
Deductions in Column 2 that are not itemized on the back 
will be disallowed.  You may not claim deductions not al-
lowed for that business activity.  If you do, the deductions 
will not be accepted and you will receive a bill for the tax 
due on those deductions.

Enter gross receipts minus deductions.

Enter the product of column 3 multiplied by the tax rate 
in column 4.

If multiple pages are needed to complete your filing, add 
the tax due from those pages and enter here.

Enter any excess tax collected.

Enter the credit from a current account statement.

If the return or payment is received after the last business 
day of the month due, penalty and interest charges are 
assessed.  Penalty and interest information can found at 
www.tempe.gov/salestax.

PLEASE KEEP THESE INSTRUCTIONS 
FOR FUTURE USE



New Tax Return Instructions
PLEASE PRINT USING UPPERCASE 

LETTERS IN BLACK INK
This table lists the deductions allowed for each business ac-
tivity.  Deductions taken incorrectly will not be accepted and 
you will receive a bill for the tax due on those deductions.

Business
Class

Business 
Activity

Allowable 
Deduction Code
(Definitions listed 

on the form)

01 Transportation D,F,H,J,R
02 Mining D,F,H,J,R
03 Timbering D,F,H,J,R
04 Utilities B,D,F,G,H,J,Q,R

05 Communications B,D,F,H,J,Q,R
07 Manufactured 

Housing
D,F,H,J,R

08 Advertising B,D,F,H,J,R
09 Publishing B,D,F,H,J,Q,R
10 Job Printing B,D,F,H,J,O,Q,R
11 Restaurants B,D,F,H,J,N,Q,R
12 Amusements D,F,H,J,R
13 Rental of Real 

Property
B,D,F,H,J,M,N,
Q,R

14 Hotel/Motel D,F,H,J,R
15 Construction 

Contracting
C,F,H,J,S,V

16 Rental of Personal 
Property

B,D,F,H,J,M,N,
Q,R

17 Retail Sales A,B,D,E,F,G,H,I,J,
L,M,N,O,Q,R,T,W

18 Food for Home 
Consumption

B,D,E,F,H,J,N,O,
Q,R,W

20 Use Tax Purchases None Allowed

25 Transient Lodging F,J

These columns correspond to Lines 2 through 4 on the 
front of the return.

For any deduction shown in code “J - Other Deduction” 
you must include a description in the box.  If you do 
not, the deduction may be disallowed.

Add column and enter the total amount you are 
claiming here and on Page 1, Column 2.


	Tax Return New Form Master
	TEMPE_FACE_PROOFED_16NOV11
	TEMPE_BACK_PROOFED_16NOV11

	Tax Return New Form Master Instructions



